Some rules are NOT meant

- fo be broken! Here are the
‘ y ones you need to know before

{ scoring an afterschool job.
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s OX: Everyone's bound to feel
under the weather at some stage and
your boss (and colleagues) would rather
you stayed home than spread your
germs around the workplace. Career
coach Creg Dixon (careerbuilders.
com.au) says if you know you're too
sick to go to work, get in touch with your
boss ASAP —not after you should have
clocked on. “Always ring, even if texting
is more convenient,” he explains. "It
looks like you're not trying to get out of
the conversation and shows you've put
in some effort.” Ifthey don't answer, a
voicemail message is fine, just make
sure your boss knows they're welcome
to call you back if need be.

What’s not OX: Apart from the “no
texting in sick” rule, lay off Facebook and
Insta for the day too. “It's definitely not

a good idea to post pics of you enjoying
your sick day on social media because
chances are you're friends with someone
at work and you'll lose your boss's trust,”
says Greg. Also, don't forget you can

be asked for proof that you were sick so
never tell a porky. “You might need to
hand in a medical certificate, so make
sure you get one from your doctor.”

GETTING PAID

What'’s O] efore you start your job,
you should know exactly how much
you'll be getting paid. Don't be afraid
to ask 'cos you want to make sure you
don't get ripped off. “The best way to
check you're being paid the right amount
is to head to fairwork.gov.au and
click on the ‘Awards’ tab," says Emma
Bradford, assistant director at the Fair
‘Work Ombudsman. An award is a legal

! that outlines the
wages for an industry. “You must be paid
for all the hours you work, including any
trial shifts, late nights, public holidays
and weekends," adds Emma. “Check
what breaks you're entitled to. Most
employees get an unpaid 30-minute
break for every five hours of work.”
‘What'’s not OK: "You should never
have your pay docked for any reason,
unless it's required by law or you've
agreed to it in writing. If you're under

18, your parents have to agree to it too,”
says Emma. That means if you make a
mistake, like forgetting to add something
to a customer's bill, your boss can't take
it out of your wages. “If your pay gets
docked for any reason, bring it up with

your manager and politely ask them
to fix it up,” Emma suggests. “If you're
still having trouble resolving the issue,
contact Fair Work for free advice.”

‘What's OK: There are no specific laws
saying what you can and can't wear to
work. “Some people wear sandwich

boards or chicken suits at work and that's

totally normal for their job description,”
says Emma. “Each workplace will have
its own dress code and uniform policy,
so make sure you're comfortable with

it before you start at your job."

What’s not OI: Recently, a popular
Australian retail chain asked their
employees to wear badges with T

Love Sex" printed on them. Not exactly
something most of us would like to

walk around wearing! The employees
complained to Fair Work and the badges
were removed. Emma says this is a good
example of an employee’s right to refuse
to wear anything that makes them feel
uncomfortable or discriminated against.
“If you're asked to wear something
because you're a girl or because of your
ethnicity, that should set off alarm bells
to signal that you're heading into iffy
uniform territory,” she explains. “If you
feel uncomfortable, talk to your boss
about your issues, or call Fair Work

and they'll ill you in on your rights.”

Employment lawyer Phil
Hayward from Haywards
Solicitors (haywards.com.au)
says this list of tips will get

you off to a good start:

[ Complete and hand in a tax

file number declaration form and
superannuation form (your employer
should provide these forms).

[ Keep a diary of your work hours
to check against your pay slip.

[ File your pay slips and anything
else work-related in a safe place, so
you have a record of everything

in case you ever need it.

] Don't ever sign anything that
you don't agree with.

] Fill out the Fair Work employment
checklist to make sure you've got
all the info necessary to start your
new job. Go to fairwork.gov.au and
search “my employment checklist”.
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